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St James CE Academy

Acceptable Use Policy

Here at St James’, we believe that everyone is loved, this will allow all to flourish and unlock
their potential whilst promoting joy in lifelong learning. We will use our faith, God’s words
and the light he gives to support this.

Unlocking potential and flourishing

“I can do all things through Christ; who strengthens me.”

Philippians 4:13

Joy in Lifelong learning

“Put these abilities to work; throw yourself into your tasks so that everyone may notice your
improvement and progress.”

1Timothy 4:15

Everyone is Loved

“My command is this: Love each other as | have loved you”

John 15:12
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St James C of E Academy - Acceptable Use of ICT and internet (pupils and parents/carer)

Parents / carers agree that if their child uses the schools ICT systems and internet when
appropriately supervised by a member of school staff, that they will make sure their child
understands the following rules.

When | use the school’s ICT systems (like computers and iPads) and get onto the internet in school

I will:

* Always use the school’s ICT systems and the internet responsibly and for educational purposes only
¢ Only use them when a teacher is present, or with a teacher’s permission
¢ Keep my usernames and passwords safe and not share these with others

* Keep my private information safe at all times and not give my name, address or telephone number to
anyone without the permission of my teacher or parent/carer

* Tell a teacher (or sensible adult) immediately if | find any material which might upset, distress or harm me
or others

¢ Always log off or shut down a computer when I've finished working on it

| will not:

¢ Access any inappropriate websites including: social networking sites, chat rooms and gaming sites unless
my teacher has expressly allowed this as part of a learning activity

¢ Open any attachments in emails, or follow any links in emails, without first checking with a teacher

¢ Use any inappropriate language when communicating online, including in emails

* Create, link to or post any material that is pornographic, offensive, obscene or otherwise inappropriate
¢ Log in to the school’s network using someone else’s details

¢ Arrange to meet anyone offline without first consulting my parent/carer, or without adult supervision If |
bring a personal mobile phone or other personal electronic device into school:

¢ | will use it responsibly
¢ | will follow the school rules about where it is stored during the day

¢ | will not use it during lessons, in corridors, tutor group time, clubs or other activities organised by the
school, without a teacher’s permission

¢ | will not access any inappropriate websites or other inappropriate material or use inappropriate language
when communicating online

¢ | will not use it to take photos or videos of other people in school

| agree that the school will monitor the websites | visit and that there will be consequences if | don’t follow the rules.



Staff, Academy Governance Committee members, volunteers and visitors’ Acceptable Use
of ICT and internet

When using the Trust or the school’s ICT systems and accessing the internet in school, or outside
school on a work device (if applicable),
| will not:

* Access, or attempt to access inappropriate material, including but not limited to material of a violent,
criminal or pornographic nature (or create, share, link to or send such material)

¢ Use them in any way which could harm the school’s or the Trust’s reputation

¢ Access social networking sites or chat rooms other than for work purpose (for example managing a school
social media account)

¢ Use any improper language when communicating online, including in emails or other messaging services
¢ Install any unauthorised software, or connect unauthorised hardware or devices to the school’s network
¢ Share my password with others or log in to the school’s network using someone else’s details

» Take photographs of pupils without checking photo consents and having the permission of the Head
Teacher or a member of SLT.

¢ Share confidential information about the Trust, the school, its pupils or staff, or other members of the
community

* Access, modify or share data I’'m not authorised to access, modify or share

* Promote private businesses, unless that business is directly related to the Trust or the school, | will only
use the Trust or the school’s ICT systems and access the internet in school, or outside school, for educational
purposes or for the purpose of fulfilling the duties of my role.

| agree that the Trust or the school will monitor the websites | visit and my use of the Trust or the school’s ICT
facilities and systems.

| will take all reasonable steps to ensure that devices that access Trust systems are secure and password-protected,
and keep all data securely stored in accordance with this policy and the Trust’s Data Protection Policy and Use of
Personal Mobile Phone and Devices Policy.

| will let the academy or Trust designated safeguarding lead (DSL) and Trust ICT Manager know if a pupil informs me
they have found any material which might upset, distress or harm them or others, and will also do so if | encounter
any such material.

| will always use the Trust or the school’s ICT systems and internet responsibly and ensure that pupils in my care do
so too.



